
 
TEAM CAPTAIN INSTRUCTIONS 

 
 

Thank you for becoming a Walk Team Captain! 
 

These instructions are provided to assist you in coordinating your Team. If you have any questions 
during the process, please contact the Team Leader, Jennifer Williams by email at 

jennifer.r.williams@mac.com. 
 

1. Team participants should register using the Team Registration Form (copy available on website Team Page at 
www.dfwovarian.org/team.html.) Every Team participant must complete a Registration Form. We would 
suggest writing your Team name in the appropriate spot, along with your name and a number where participants 
can reach you, and then photocopying the form for all prospective Team members. Each participant should 
receive a Registration Form to complete and the information page about course layout.  

 
2. Team T-shirts:  Many Teams choose to have a distinctive team t-shirt. All participants will receive Walk t-shirts. 

Team t-shirts are the responsibility of the team sponsoring organization, if applicable, and Team Captains.  
 

3. Deadlines: Team Registration Forms should be sent to you by the participants, not directly to the DFW-NOCC. 
This will allow you to keep track of all your team members and their t-shirt sizes. We recommend you have all the 
Team Registration Forms sent to you no later than September 3

th
.  The Team Registration Forms, along with 

the Team Tally Sheet, must be sent to the DFW NOCC no later than September 6
th

 to be counted in the Team 
totals and be eligible for the Team prizes.  

 
4. How to Submit Your Team Registration Forms:  Use the enclosed Team Tally Sheet to keep a list of all your 

Team members. You will then send all the Team Registration Forms (with payments stapled to each registration 
form) along with a copy of the Team Tally Sheet to the address below.  The Team Registration Forms and Team 
Tally Sheet should be sent to: 

    NOCC/DFW 
    PO Box 3092 
    Coppell, TX  75019 
 
 Participants who miss the deadline are welcome to register for the Walk as individuals and participate with your 

Team but will not be able to be counted in the Team totals. 
 

5. Payments:  Payments can be made using check or money order.  
 

6. Online Registration:  Unfortunately, we are currently unable to accept Team registrations online. Individual 
registrations (not through a team) can be made online. 

  
7. Packet Pick-Up:  Team Packets must be picked up as a group by the Team Captain or a representative – 

not individually. Team packets will not be available for individual pickup. By requiring the teams pickup packets 
together we can organize the team packets for you and you can add to the packets your own team t-shirts before 
distributing to Team members. We recommend you decide a time and location for team members to pick up their 
individual packets either from you or a location to meet early on Walk day and get them from you. You can pick up 
your Team’s packets at the Outpatient Lobby of Baylor Regional Medical Center on Thursday, September 25

th
 or 

Friday, September 26
th
 from 11:00am – 7:00pm or on Race Day. Team packets must be picked up on one of 

these days, or on the morning of the Walk in the Registration Booth. Packets cannot be delivered, mailed, or 
picked up on an individual basis.  

 
If you have any questions, please do not hesitate to call or email us. Your assistance in forming a Team is an 

important part of helping us spread the message about ovarian cancer. Thank you! 

mailto:jkwill_97@yahoo.com
http://www.dfwovarian.org/team.html


TEAM TALLY SHEET 
DFW CHAPTER 

NATIONAL OVARIAN CANCER COALITION 
2008 NOCC AND PUREOLOGY WALK TO BREAK THE SILENCE ON OVARIAN CANCER 5K FUN RUN/WALK 

 
 
TEAM NAME:_______________________________________________________ 
 
TEAM CAPTAIN:____________________________     PHONE:______________________  FAX:________________ 
 
COMPANY TEAM AFFILIATED WITH (IF ANY):_____________________________________________ 
 
(Team Captains:   As you receive Team Registration Forms, list the information below. This sheet will provide 
you with a tally for your own team t-shirts. A copy of this should be sent with your Team Registration Forms to 
the NOCC so your Team’s packets can be boxed together for you to pick up.) 
 

# NAME PHONE # T-SHIRT SIZE REGISTERED 
ONLINE? 

SURVIVOR? 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 
Total Youth M ______      
Total Adult S ______       
Total Adult M ______     
Total Adult L ______      
Total Adult XL ______      
Total Adult XXL ______        Grand Total:__________  


